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BAND HANDBOOK 

 

 
 

 

Ms. Grace Saunders, Band Director 

2018 – 2019 
Please keep this in a safe place as a reference all year. 

 

Welcome to KMS Music! 
 

 

Dear Kyrene Music Students and Parents, 

 

Welcome back to school for the 2018-19 school year! My name is Grace Saunders and I will be your band 

teacher this year.  I am excited to be a part of the KMS Music family and am looking forward to a great year 

of music-making with you!  

 

So that every student and parent can be aware of the many facets of the band program, please carefully read 

this entire packet. Of special importance is the calendar of musical events and the supply list for this school 

year. If there are any conflicts between your student and our scheduled performances, please notify me NOW 

so that we can better plan for the group and assist your child in doing any make-up work that may be 

required.  

 

Parents MUST join our email list AND Remind list.  Instructions are given on page 3.  The best way to 

contact me is through email (gsaunders@kyrene.org).  You can also contact me at school by phone (480-

541-6712), or come in person after school.  Lots of band information (including this handbook) can also be 

found on my webpage – go to the KMS website, click on “Classrooms,” and then click on my name! 

 

- Grace Saunders 
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Objective 
 

In band class, students will learn to read music and play at least one instrument (woodwind, brass, or percussion).  

They will be able to recognize musical symbols and apply those symbols to their practice and performances.  They will 

be able to perform on their instrument at various functions such as concerts with a characteristic good sound.  They 

will learn any supplemental material required to develop and demonstrate good instrumental playing skills, including 

how to take care of their instrument.  By the end of this class, students should be prepared to continue playing music in 

an ensemble, if they so choose, whether at the middle school level, high school level, or beyond.  

 

Course Descriptions 
 

- It is highly recommended that students take private lessons to get extra individual help with their 
instrument. 

- Students in 6th Grade/ 1st Year Band will learn the basics of their instrument, with emphasis on reading music, 

making a characteristic good sound, and fingerings.   

- Students in 7th Grade/ 2nd Year Band will continue to hone the skills learned in 1st Year Band.   

- Students in Advanced Band (8th and some 7th) will play more advanced material, represent the school when 

necessary, and continue to polish their playing and music-reading abilities. 

 

School/ Parent Communication ***Email List/ Google Forms to fill out*** 
 

Parents AND students must join the KMS Band email list AND Remind, so that you may be well-informed 

of any events or changes that may happen.  By having multiple ways to communicate available, I hope to be 

able to reach everyone in the music program.  Please let me know if you have any questions about any of 

these methods. 

 
On Ms. Saunders’ webpage (KMS homepage www.kyrene.org/kyr, click on “Classrooms,” then find Ms. 

Saunders’ name) there is a link in the sidebar to sign up for the KMS Band email list.  Please fill out the 2 

Google Docs you find there – KMS Band Email List (parents) and Substitute Teacher Day Contract 

(student).  These docs are due for a completion grade by Thursday, August 9th!  Thanks! 

 

Remind 
 

Remind is a service you can sign up for that sends you reminders through text or email.  I will occasionally 

send out mass messages about after school rehearsals, due dates, performances, uniform reminders, parent 

meetings, or other information.  If you and/or your child are signed up for your child’s class, you will receive 

these messages. You can choose to receive them by text or email.  I will never see your number and you will 

never see mine – it’s very secure.  To sign up, type the appropriate link into your device and follow the 

instructions:  

 

6th grade: https://www.remind.com/join/6kmsband or text @6kms band to 81010 

7th grade: https://www.remind.com/join/7kmsband or text @7kmsband to 81010 

8th grade: https://www.remind.com/join/8kmsband or text @8kmsband to 81010 

Advanced Band: Text @kmsadvband to 81010 and make sure you also join your grade level Remind! 

 

 

 

http://www.kyrene.org/kyr
https://www.remind.com/join/6kmsband
https://www.remind.com/join/7kmsband
https://www.remind.com/join/8kmsband
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Renting an Instrument 
 

It is not generally recommended to buy an instrument the first year a student starts playing an instrument. Renting 

is the best option for beginning students.  Families are STRONGLY encouraged to rent an instrument from a music 

store.  The rental payments may be applied toward the purchase of the instrument and can include insurance for 

damaged or stolen instruments.  They may also repair or switch rental instruments as necessary.  If a family cannot 

afford to rent from a store or buy an instrument, KMS has some instruments to rent, but they are older and ill-repaired, 

and supply is extremely limited.  The following instruments are available to rent from KMS: tuba, trombone, 

euphonium, tenor sax, bari sax, bassoon, bass clarinet, oboe, and French horn.  If you want to play flute, 

clarinet, trumpet, or alto sax, you are encouraged to rent from a music store.  If a student needs to rent a school 

instrument, due to our very limited supply, it is possible we may run out of a certain instrument, so their first choice of 

instrument may not be available.  Students are encouraged to have a second choice in mind if they plan to use a school 

instrument. 

Percussion: Only students who have had previous piano or instrument experience AND have passed an 

audition with Ms. Saunders will be accepted to play percussion.  Percussion students will get a separate supply list. 

An instrument usage contract must be signed in order to “borrow” the school-owned instrument. 

- $40 per year cash or check is required for the use of a school-owned instrument for one school year.  Checks 

can be made payable to “KMS” and put “instrument rental fee” in the memo line. 

- Given that repairs average around $65 / instrument, if you would like to pay more than $40 or if you would 

like to donate money to the KMS instrument repair fund, that would be much appreciated!  Checks can be 

made payable to “KMS” and put “instrument rental fee” in the memo line. 

- All students who use school instruments are held responsible for the care of that instrument. If 

something seems to be broken, DO NOT try to fix it at home! Bring it to school so Ms. Saunders can 

determine the problem.  Depending on the extent of the damage, you may be asked to pay for the 

repairs, as the yearly rental fee might not cover the repair and/or the instrument needs to be repaired 

more than once. 

 

RENTAL NIGHT 

There will be a RENTAL NIGHT on Thursday, August 9th from 5-8 pm in the KMS library.  Your student will be 

able to try out instruments and purchase or rent all necessary equipment, including instruments, books, and necessary 

accessories (see next page for a list).  All students are highly encouraged to come.  Even if you already have an 

instrument, you can still get your book and your reeds / cleaning cloth/ etc. at rental night.  Packages with all 

necessary materials will be offered at a discount (yay!). 

 

Some local stores in case you can’t come to rental night… 

Music Store Address Phone Number Website 
Allegro Music 1219 E Glendale Ave Suite 11, Phoenix, AZ (602) 795-4516 www.allegromusicaz.com  

Brindley’s Music 836 North Arizona Avenue, Chandler, AZ  (480) 963-1468 www.brindleysmusic.com  

Chandler Music 590 N Alma School Rd # 26, Chandler, AZ (480) 732-0439 www.citymusicstore.net  

Mike Nye Instrument Repair 943 East Guadalupe Road, Tempe, AZ 85283 (480) 752-3260 www.nyerepair.com 

Milano’s Music 38 West Main Street, Mesa, AZ  (480) 827-1111 www.milanomusiccenter.com  

Music & Arts Center Suite 101, 891 East Baseline Road, Gilbert, AZ  (480) 898-1499 www.musicarts.com  

The Music Store 2630 West Baseline Road, Mesa, AZ (480) 831-9691 www.the-music-store.com  
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Band Lockers 
 

Lockers in the band room are available for students in band classes.  Students can leave their instruments in the locker 

before school starts so they don’t have to carry them around with them the entire day.  Students can get their 

instrument from the locker for band classes and after school to take home.  Lockers can be used at no cost, however if 

a student loses their lock there is an $8.00 replacement fee, and a damage fee may be charged if the locker is damaged 

or mistreated.  No FOOD or non-music items are allowed in the lockers.  Ms. S is not responsible for items left in an 

unlocked or improperly locked locker. 

MUSIC SUPPLY CHECKLIST 
 

- If you are unable to purchase any items in the supply list, please contact Ms. Saunders as soon as possible. 

- If you are able to donate any extra items, keep your receipts to use for taxes!   

- If you lose or damage an item loaned to you by the school, you will be expected to replace it with the same item or 

an item of equal value, OR you will be expected to pay for it. 
 

ALL STUDENTS 

 Uniform (see next page) 

 At least 2 pencils with erasers (and preferably a 3rd if you lose them easily) – NO PENS! 

 One 1” or 1.5” 3-ring binder 

 15-20 sheet protectors to go in binder 

 A set of 5 dividers 

 Tuner, metronome for practicing at home (or smartphone apps or online websites; see next page) 

 Music stand for practicing at home 

 Instrument  

 Method book: You must buy your own Accent on Achievement Book 1 (6th graders) or Book 2 (7th graders) 

($10-15).  Advanced Band students do not need a book.  Books are available at rental night or music stores. 

 

WOODWINDS/BRASS 

 Cleaning rod / swab / cloth – for flutes, rods usually come with the rental instrument; for clarinets and 

saxophones, swabs usually come with the rental instrument; for flutes and brass, any soft cloth can be used 

(NO wet wipes or disposable towels!) 

 1 box of 10 reeds, size 2 or 2.5 (clarinets, saxophones)  

 Cork grease (clarinets, saxophones) 

 Neck strap (saxophones; should come with rentals) 

 Valve oil (trumpets, baritones, tubas) 

 Slide oil (trombones) 

 Rotor oil (horns) 
 

PERCUSSION: Students will get a separate supply list once auditions have occurred. 
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Uniforms 
 

All students are required to wear a uniform for various performances.  Remember we are representing KMS whenever 

we perform and must dress accordingly. 

- All students will need to buy a black KMS Music polo for $20 within the first few months of school to use as a part of 

their uniform.  These polos will be used for ALL THREE YEARS of BAND, CHOIR, MARIACHI, OR 

ORCHESTRA, so once you buy one, you are done!    

o Students may not cut, write on, or alter this polo in any way.   

o Students who were in band last year may use last year’s polo – they are the same. 

- Concert Attire:  Each student must wear their KMS music polo with black DRESS slacks or appropriate length skirt, 

BLACK socks or tights, and BLACK dress shoes (no open-toed shoes please) for all concert performances. 

o NO JEANS! (even black ones) 

o Black pants or skirts must be completely black – no designs or writing or stripes. 

o Skirts must be longer than the knee WHILE sitting down!  No underwear showing! 

o No tennis shoes or Converses will be permitted.   

o High heels are not recommended, but smaller heels (1-2”) are okay.  We don’t want anyone tripping. 

- Failure to arrive in appropriate FULL UNIFORM may result in dismissal from an activity. Grades will be affected 

accordingly.  Clothing that is deemed “unacceptable” by Ms. Saunders will also result in a student being dismissed 

from an event with grade consequences. 

- If you are unsure of the appropriateness of a clothing item, please feel free to bring it in for Ms. Saunders to check at 

least a week BEFORE a performance. 

 

Practicing 
 

Small amounts of concentrated practice time are better than longer periods of unfocused practice.  Practice does not make 

perfect, practice makes permanent.  When a motion is repeated many times it becomes ingrained, forming a habit. If a 

student repeats, or “practices,” incorrect notes or playing improperly, these bad habits become permanent. If a mistake is 

made, the student should slow down, break the music down into smaller sections and repeat the section or skill 

correctly a number of times as slow as needed.  Once the section can be repeated correctly a number of times, it may be 

played at a faster tempo.  15-30 minutes of focused practice 5-7 days a week will have great results over time.  A few 

hours of “messing around” each week will not generate much improvement; it might even create bad habits. 

 Advanced Band members are required to practice a minimum of 30 minutes 5 days a week, or 150 minutes 

a week.  6th and 7th grade band members will discuss their practice requirements during class. 

 

Effective practice sessions include:  

1. A simple warm-up using long tones 

2.     Technique practice: Rhythms, pitches, scales, or other “building blocks” 

3.     Work on sections of difficult music slowly and one chunk at a time 

4.     Sight reading 

5.     Fun music, or playing through entire pieces 

 

Practice Helpers 
 

Use these to help you practice.  Many others are available on Ms. S’s classroom page https://www.kyrene.org/Page/41851 

 

USEFUL APPS for your smartphone/ tablet (optional) 

- Bandmate Chromatic Tuner (free) – Tuner app 

- Mobile Metronome (free) – Metronome app  

- Staff Wars ($1) – Helps you learn the names of the notes on the staff 

(more on the next page) 

https://www.kyrene.org/Page/41851
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- Tempo ($1) – Metronome app; can change subdivision or make a list of different tempos so you don’t have to stop 

between songs 

- Flashnote Derby ($3) – Helps you learn the names of the notes on the staff flashnotederbyapp.com (can also use on 

computer) 

 

USEFUL WEBSITES (for practicing at home) 

- www.SmartMusic.com 
- www.musictechteacher.com – Anything under “Lessons” or “Quizzes” – covers a wide variety of topics (how to 

read music, instruments, music terms, definitions, etc.) 

- www.freesheetmusic.net – Online free sheet music 

- www.metronomeonline.com/ – Online free metronome 

- www.onlinepianist.com/virtual_piano/ – A playable online piano 

 

Concert Attendance 

 

- Because music classes are performance classes, attendance at concerts and extra rehearsals is REQUIRED. A missed 

performance is like missing a test and will lower the student’s grade. 

o Students with any kind of conflict are required to fill out a request for excused absence form and return to 

the director at least 3 days ahead for a rehearsal and more than a week ahead for a performance. Failure to 

notify Ms. Saunders ahead of time in writing will result in an unexcused absence and influence the outcome of 

your class grade.  Written excuses will be accepted after the rehearsal or performance only for personal 

illness (severe enough to stay home from school), death in the family, or emergency. NOT HAVING A RIDE 

IS NOT AN EXCUSED ABSENCE.  PLAN AHEAD. 

- Any student who misses a performance with an excused absence may do a 3-page paper to make up performance 

points. The paper should be on a topic pertinent to the current concert, about a composer, musical style, or other topic 

agreed upon between the teacher and the student. Students should use their own words in writing the paper, with 

bibliography listing sources used. 

- Unexcused absences will result in the loss of one test grade for that grading period. 

- Any non-emergency, voluntary activities (such as extra-curricular activities, family outings, babysitting, work, 

shopping, etc.) are NOT excused absences.  Not having a ride is also not an excused absence – students have the 

calendar far enough ahead of time to PLAN AHEAD and carpool with others if necessary. 

- If there is a conflict between a band concert and another event (softball game or orthodontist appointment, for 

example), the student WILL NOT be excused from the concert. The KMS bands only perform a few concerts each 

year. Students and parents are notified well in advance of performance dates, and are expected to be there.  
Ms. Saunders works with the school athletic department and other activities to make sure there are no significant 

conflicts with other games/performances. 

- PLEASE check your calendar with the music calendar NOW, and contact me as soon as possible should any conflicts 

arise. I will work with you and your child with any unavoidable emergencies. 

 
Classroom Expectations 

           Band classes present a unique situation and classroom discipline is very important.  Band classes are cooperative 

group activities and each student is equipped with what is essentially an expensive noisemaker.  This presents the 

opportunity for a very noisy room full of confusion, creating a very ineffective learning environment if rules and 

procedures are not followed.  All normal school rules apply (no electronics, cell phones, food, drink, or gum, etc.), plus:  

 

BAND RULES 

Be respectful to everyone and everything.  This includes the director, guest teachers, each other, and the band room.  

Respect rehearsal time by not talking or playing out of turn. 

Accept responsibility for yourself, your actions, and your learning.  Pick up after yourself, pay attention, and work hard.  

Participate in class and practice at home. 

http://flashnotederbyapp.com/
http://www.musictechteacher.com/
http://www.metronomeonline.com/
http://www.onlinepianist.com/virtual_piano/
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Never touch things that don’t belong to you.  Keep your hands off other instruments (especially percussion), music 

stands, the podium, the director’s belongings, and each other. 

Do your best every day! Be prepared with your instrument, materials, a pencil, and your music learned.  Set up and get to 

your seat quickly. 

 

Those who choose to disrupt the educational process will be sent out of the class to “refocus,” ISS (in-school 

suspension), or other consequences. A record will be kept of all disruptive behavior; school administrators & parents will 

be notified when problems arise. Students demonstrating inappropriate behavior may not be allowed to participate in field 

trips or special activities. 

 

Grading 
 

Band is primarily a performance-based class. Therefore, grades are primarily based on performance. Grading is based on 

the following categories:  

o Playing tests will be administered frequently, sometimes individually and sometimes as a group. To prepare 

for these tests, each student is expected to practice enough time to master that week’s skills at home. This will 

vary depending on the student and the skill. Improvement in playing skills can only happen when skills 

learned in class are reinforced at home. It is better to practice a little many times a week than a lot once a 

week.   
o Daily class participation (playing, class assignments, etc.) is key to improving both individual skills and those 

skills that are developed as a group (listening, balance, blend, tuning, etc.). 

o Written assignments/ homework/ tests/ quizzes will be given to test music theory skills.  

o After-school rehearsals will occasionally be required depending on the class and performance; see your 

calendar for more details. 

o Attendance at all concerts and performances is MANDATORY, unless Ms. Saunders states otherwise.  

Concerts often count as semester finals.  Please refer to the enclosed calendar for all performance dates. 

 

Since the ultimate goal is to develop good instrumental playing skills and music reading skills, improvement in one’s 

playing is noted and factored into the grade.  Letter grades are based on the school policy (A = 90-100, B = 80-89, C = 70-

79, D = 60-69, F = 59 or less). 

Missing work may be made up at the teacher’s discretion, and does not have to be the same form as the original work. 

 

KMS Band Class Rubric 

0 1 2 3 4 

Unsatisfactory Needs Improvement Approaching Good Excellent 

 Does not show ability 

to play their instrument 

and read music 

correctly  

 Not prepared for any 

classes 

 Does not participate in 

class activities 

 Does not follow 

directions or 

classroom procedures 

with multiple 

redirections 

 Does not stay on task 

with reminders 

 Does not work 

independently 

 Rarely shows ability to 

play their instrument 

and read music 

correctly 

 Prepared for few 

classes 

 Often does not 

participate in class 

activities 

 Follows few directions 

and classroom 

procedures, needs 

multiple redirections 

 Stays on task for short 

periods with reminders 

 Rarely works 

independently 

 Shows ability to play 

their instrument and 

read music correctly 

some of the time 

 Somewhat prepared for 

classes 

 Participates in class 

activities when 

redirected 

 Follows some 

directions and 

classroom procedures, 

needs redirection 

 Stays on task with 

reminders 

 Has trouble working 

independently 

 Shows ability to play 

their instrument and 

read music correctly 

most of the time 

 Prepared for classes 

 Participates in class 

activities  

 Follows directions and 

classroom procedures 

 Stays on task 

 Can work 

independently with 

directions 

 Shows ability to play 

their instrument and 

read music correctly all 

the time   

 Always prepared for 

classes 

 Actively participates in 

all class activities 

 Follows all directions 

and classroom 

procedures quickly 

 Always stays on task 

 Works independently 
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Braces 
 

During the course of middle school many students need to get braces or have other orthodontic work done. For many 

instruments, and to varying degrees, braces can impede playing ability. It can be a frustrating time for the student. If your 

child is going to get braces, please let me know so that I can properly address the issue with him/her. 

- Don’t forget to ask for wax to put on any areas that braces rub against!  This will make playing with braces easier. 

- Because orthodontia affects playing ability for many students, please try to schedule appointments so that they do not 

create conflicts with performances. For example, 

o Please DO NOT get the braces put on for at least TWO WEEKS before a concert. 

o Please DO NOT get braces tightened for at least TWO DAYS before a concert.  

- Your attention to our schedule will ensure that your child is able to perform to the best of his/her ability on those 

important days. 
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Please rip this sheet off and turn it in to Ms. S after signing.   

Keep the CALENDAR and the rest of this packet at home! 
This sheet is due by THURSDAY, AUGUST 9th, 2018! 

 

 

 

KMS Band Parent/Student Agreement 
2018-19 

 

 

I, ______________________________ (Printed Student Name), do hereby pledge, both as an individual and as a member 

of the Kyrene Band Program, to understand and abide by the KBP’s rules and regulations. 

 

Student Signature ___________________________________________ Period: ________________ 

 

I, _______________________________ (Printed Parent Name), have gone through this band handbook with my 

student(s) and understand the rules and regulations my student(s) must follow to remain in band class.  I have received the 

calendar and will notify the band director AS SOON AS POSSIBLE IN ADVANCE if my student(s) cannot attend any 

mandatory rehearsals or performances.  

 

Parent Signature ____________________________________________ 

 

 

**Do not forget to fill out the Google Forms to join the email/ texting lists and submit student 

information!** 

www.kyrene.org/kyr, click on “Classrooms,” then “Ms. Saunders” 

 

_____ We have filled out the Google Form to submit communication preferences and student information. 

 

 

 

STUDENTS: Don’t forget to fill out the BACK of this page!!  This is also part of your grade. 

 

 

 

 

 

 

 

 

http://www.kyrene.org/kyr
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HANDBOOK QUIZ 

 

Name: _____________________________________________ Period: ______________ 

 

WRITE NEATLY.  If I can’t read your answer I can’t grade it. 

 

1. How can you and your parent keep in touch with Ms. Saunders? List 2 ways. (hint: page 3) 

a. ___________________________________ 

b. ___________________________________ 

2. Which Remind group(s) are YOU signing up for? ___________________________________________ 

3. Where is the best place to get an instrument if you’re not buying one? (page 4) 

a. _________________________________________________________________ 

4. What instruments does KMS have to loan (spell them correctly)? (page 4) 

a. ______________________________ 

b. ______________________________ 

c. ______________________________ 

d. ______________________________ 

e. ______________________________ 

f. ______________________________ 

g. ______________________________ 

h. ______________________________ 

i. ______________________________

5. How much does it cost to rent an instrument from KMS? (page 4)    $__________ / year 

6. When and where is Rental Night? (page 4) 

a. _________________________________________________________________ 

7. Where does your instrument live in the band room? (page 5) 

a. ___________________________________ 

8. What can you use instead of buying a tuner or metronome? (page 5) 

a. ___________________________________________ 

9. What are the 4 required parts of the band uniform and what color are they? (page 6) 

a. ______________________________ 

b. ______________________________ 

c. ______________________________ 

d. ______________________________ 

10. How much should you practice each week? (page 6) 

a. ____-____ minutes ___-___ days per week 

11. What are the 4 band rules (just write the bold part)? (page 7) 

a. ___________________________________________________ 

b. ___________________________________________________ 

c. ___________________________________________________ 

d. ___________________________________________________ 

12. What are the 5 categories you are graded on in band? (page 8) 

a. __________________________ 

b. __________________________ 

c. __________________________ 

d. __________________________ 

e. __________________________ 

13. If you get braces, what should you ask for to put on areas that rub against your teeth (page 9)?  

a. _____________________ 

14. How many concerts do YOU have this year? (page 11) ____________ 

15. When are your concerts? _____________________, _____________________, ___________________ 


